It’s as easy as ] @ @

*1f you do not know how to access the internet at all, please contact your supervisor or HR for assistance.*

fim‘fahun! - Windows Internet Explorer

Log IN: From any internet connection (such as Intenet Explorer),
1 clear out the top address bar and enter the following web address:

eservices.paychex.com Do not use www before it.

2 eservices.paychex.com v ||#2][ % P~

- . »
WG| vahoo! [ & v Bl o= - |skPage - ) Tooks -

or click Paychecks E-Service link on our website: www.threepillars.org/employee_resources.html

When you see the screen to the right log in with:

o Company ID: 0454 — The second box is the building you work in.
= MCHRise305
=  VOSise306
= CP, MW, and RSL is €307

o Username: lowercase- first initial of your first name*

Paychex
eServices

, username and password to log in.

Please enter your com

and your entire last name (example: jsmith). Company ID: nasa | [e30s
o Password: UPPERCASE- First initial* then Last initial Username: kmeyer
then the last four digits of your Social Security number Password: sesses
(example: JS1234). CEeiTEATE
*for username and password, use your name as it appears on

your paycheck.

Change Your Password

Mote: For increased security, you are required to change your password. Please re-enter your

Change PaSSWO rd (FII’St time you IOg in Only) current password and select a new password below.

your account, make sure that your password is

Upon clicking the Secure Login Button, you will be Please Note: o better prote
required to create a new password. it

The password is case sensitive and must be a
combination of 6 to 25 characters in length.

Click here to view additional password requirements.

Once changed, you will be returned to the first screen
and asked to log in again using your new password. Username:
This new password should be used each time you log in. Current Password:

New Password:

Confirm New Password:

W SR | (@S0454-E307-2009 [ Paychex HR Criline [ fiil * B 8 v [sPPage - igF look -

Vi eW yo u r C h eC k' Logged in as KARLA BRANHAM SHAW (0454-E307)

employee

Masonic Center for Health & Rehab

Once you are logged in, you will see this Yuly 31, 2009 Tt

screen (but with your name!)
/ Check History Welcome KARLAI!

Click Compensation to the left. O 0| D4SHE307-2009 | Paychek R Grine - T ORD E T e ook -

Logged in az KARLA BRANHAM SHAW (0454-E307)

Click on “Check HiStOI‘y”. : Masonic Center for Health & Rehab
employee

.
o Check History
Check History

Check

You can then click on the date of the pay
stub you wish to view.

Year: | 2008 &

- - » Check Date Check # Batch #
Stubs will be available by Thursdays. > o731/2009 DIRDER :
07/17/2008 DIRDEP 1
07/03/2008 DIRDEP 1
06/15/2008 DIRDEP 1


http://www.threepillars.org/employee_resources.html

